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CivicClerk has recently updated their systems which will show a new page when you visit our website for the 
agendas and minutes. When you select the agenda and minutes tab, it will now take you to a page that looks 
like the one below. With the new update, it can become very confusing to navigate…but have no fear, for your 
Administrative Services Coordinator is here! 
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When you are first presented with the agendas and minutes page, the list of meetings will automatically 
always begin at the one that is upcoming. In this case, it is our April 26th CoW meeting and then the April 26th 
BOC, etc.  
 
If you wish to view a previous agenda packet, or minutes from a previous meeting, you must have your mouse 
hoovering over the upcoming meetings, and then simply scroll up while still having your mouse over the 
meetings. You will see the past meetings begin to appear. Another way to know you are in the previous 
meetings, is at the top of the columns, it will say “Past Events” or “Coming up”.  
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Now that you have navigated to which meeting you would like to review, on the right side you will see an 
arrow with a line underneath. That is where you will find the options to download the agenda, agenda packet 
or the minutes. A list of options will drop down once you click the arrow. From there you can view and 
download the agendas/minutes.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Tada! You are finished. Should you have any trouble along the way with navigating the new page, please do 
not hesitate to contact me! 
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